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INOJIOXXEHHE

0 pa3paboTKe, MOPAAKY BBIAAYH U YHETy JTOKYMEHTOB
O KBAIMGUKALINY, BEIJABAEMBIX CIIYyIIATEIISIM IO UTOTaM OCBOESHUS
IOITOJTHATENEHBIX TPODeCCHOHATBHBIX TPOrPaMM

1. O6umue mos0xKeHHs

Hacrosmee monoxxenue paspaboTaHO B COOTBETCTBHHM C 4acThbio 1 crateu 60
@epepansHOro 3axoHa oT 29 pmexabps 2012 r. Ne 273-®3 "O6 obpazoBanuu B
Poccuiickolt @epnepanuu" (mamee - @enepanbHbid 3akoH Ne 273-@3), ¢
npukaszoM MunoOprayku Poccum ot 1 mrons 2013 r. Ne 499 "O6 yrBepxneHUH
Tlopsimka OpraHM3alM¥ W OCYIIECTBICHHS OOpa3OBATENBHON JIEATETBHOCTH IIO
IOIOTHUTENEHEIM IpoQecCUOHATEHEIM nporpammam” (3aperucTpupoBaH
MunucrepctBoM roctunuu Poccumiickoit ®emepanmm 20 asrycra 2013 1,
peructpanuoHHsii Ne 29444) (nanee - [Topsamox).

HacrosmmM [OIOXEHHEM YCTAHOBIEHBI IIpaBHia pPa3pabOTKH, MOPSIOK
BBHIIAYM ¥ Yy4YeT JOKYMEHTOB O KBaIM(UKAIWM, BBIIABAEMBIX CIYIIATENsIM,
npomeamuuM oOydeHHe 0 IporpaMmaM JONOJHHTENBHOTO NpOoGheCcCHOHATEHOIO
0Opa3oBaHus, BUAB! JOKYMEHTOB, IIOJIEXKAIIHe BEIIade B KOJUIEIKE.

JlmmaM, YCHIEIIHO OCBOMBIIHM  COOTBETCTBYIOIIYIO  JOTIOJHUTENHHYIO
IPOMECCHOHANBHYIO IPOrpaMMy ¥ IIPOIISAIINM HMTOTOBYIO aTTECTAIlHIO, BBIIAIOTCS
INOKYMEHTHI O KBATH(HUKALUK: YIOCTOBEPEHHE O TOBBINICHUH KBATH(DHKAIIN, TUILIOM
0 npodecCHOHANBHON IEePeTIOATrOTOBKeE.

JoKyMeHTBI 0 KBanu(uKkanuu (yOOCTOBEPEHHE O ITOBBIICHHWU KBaJIH(UKAIWH,
IIWILIOM O IIpO(deCCHOHAaNBHOM IIepeIOATOTOBKE) MOTYT HMETh Pa3Hyro (GopMy, pasmep
U IBETOBOE 0QOPMIIEHHE, KOTOPBIE CAMOCTOSTENIEHO ONPENENSIOTCS KOIUISIHKEM.

2. 3anoJHeHHe 0JIaHKOB JOKYMEHTOB 0 KBaJu(pUKANHH, BbIA2YA
AyG/IMKAaTOB JOKYMEHTOB 0 KBaau(pUKAUA

JIOKyMEeHTEI O XBaluOHKAlUH OQPOPMIIIOTCS Ha TOCYNAPCTBEHHOM S3bIKE
Poccuticko#t @enepariuu.

Ilpr 3amonHeHuy OJAHKOB YJOCTOBEPEHWM O IOBBIIIEHHWH KBATHQHKAIMH |
JUIIOMOB O IIpO(QECCHOHANBHOM IepenoAroToBke (gasee - OJIaHK NOKYMEHTA)
Heo0X0AUMO yKa3bIBaTh CIENYIOIIHE CBENCHMUA:

obuLaIbHOE Ha3BaHUE OOpPA30BATENBHOM OpraHM3alMi B VMEHUTEIHLHOM

IIaJIeXe, COTIIaCHO yCTaBy NaHHOH 00pa30oBaTeIbHOM Opr‘aHHSaL{HHL;‘h CEHO !
B PEECTP
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PErUCTPALIMOHHBIA HOMED 110 KHUTE PEerUCTPalliy JOKYMEHTOB,

HayMEHOBaHUe ropoja (HAaceJeHHOro IIyHKTa), B KOTOPOM HAaXOIWTCS
oOpa3oBaTenbHasi OpraHu3alys;

naTa BBIJAYH JJOKyMEHTA;

baMuis, ©MsST B OTYECTBO JIMI[A, IPOMIEIIeTro IOBBIIICHNE KBATH(QUKAMK UK
IpO(ECCHOHANBHYIO IIepPEeNOroTOBKy (IHINETCS IIOMHOCTBI0 B HMEHHTEIBHOM
IIaJie)Xe B COOTBETCTBUY C 3allUCHIO B ITACIIOPTE WM JOKYMEHTE, ero 3aMeHSIOIIEM).
Damunds, WMs, OTYECTBO MHOCTPAHHOIO I'pakIaHWHA 3aIIMCBIBAIOTCS IO JaHHBIM
HAI[MOHAIBEHOTO MACIIOPTa B PyCCKOS3BIYHON TPAHCKPHUIILIHM;

HauMEHOBaHUE IPOrpPaMMEI;

CPOK OCBOEHWSI IPOTPaMMBI;

nepuos o0ydeHus;

HOBBIH BHA NPOPEeCcCCUOHATBHON [eATeNIbHOCTH U (MIH) HauMEHOBaHME
TIPUCBOEHHOU KBaTU(GUKAIUH (IIpY HAJIUIUH).

bnank pHOKyMeHTa mNOAMMCHIBaeTcs AupekTopoM. llommuce Ha JOKyMeHTax
IIPOCTABIISETCS YePHWIAMH, IIaCTON WM TYIIBIO YEPHOTrO, CHHETO WU (PHOJIETOBOrO
useta. [loamucanue NOKYMEHTOB (aKCUMIIIBHOW IOJANMUCHI0 He aomyckaercs. Ha
MecTe, OTBeAECHHOM i medatd - "MLIL", craBuTcs mneyath 0OpasoBaTelbHOMN
OpraHu3alyH.

Bnank npunoxenus (Ipd HAJIWYHMK) 3alIONHAETCS HA YCMOTPEHHE KOJUIeIKa H
COZIEP)KUT CBEICHUS O HAUMEHOBAHUH 00pa30BaTEeNIbHOM IIPOrPaMMBbl, HAUMEHOBAHHMH
NPUCBOCHHOM KBaM(UKauy (IpH HAJTMIUH), CPOKEe 00y4eHHUs, FoJie TOCTYTUIEHHS Ha
o0ydeHue, rojie OKOHYaHUS 00ydIeHMS.

3anonHeHre OIAHKOB JOKYMEHTOB PYKOIIUMCHBIM CIIOCOOOM HE PEKOMEHIYETCS.
Branku MOKYMEHTOB 3aIlOJHSIOTCS II€YaTHBIM CIIOCOOOM C ITOMOIIBIO IIPHHTEpA,
MIpU(TOM 9EPHOIO LBETA.

JyOnuKaThl BBIAAIOTCS JIMIAM, YTPATUBIINM JOKYMEHTHI, IIPH YCIOBUM HAJTUIHS
B KOJUIE/DKE BCEX HEOOXOJWMMBIX CBEICHHH O IPOXOXXIASHUH NAaHHBIMM JIHIIAMH
oOydenus. J[lyOmukar BblgaeTcs Ha GaMHIUIO, HMsS, OTYECTBO, WICHTHYHBIE
IO/UIMHHUKY JoKyMeHTa. /lyOnukaT BeliaeTcs Ha OaHKe, eUCTBYIOEM Ha MOMEHT
BeIJauu nyOmukara. Ha gyGinukare JoOKyMeHTa B 3aroJIOBOK Ha TUTYJIE CIIPaBa BBEPXY
cTaBUTCA ITaMim "ayomukar”.

3. Y4ert 0JIAaHKOB JOKYMEHTOB

Jist ygera BeIZauM OOKYMEHTOB O KBanU(UKalUW, AyOIMKaTOB JOKYMEHTOB O
KBaIU(QUKAUK, HHBIX JOKYMEHTOB B KOJUIE/DKE BEOYTCS KHHIH perucTpaifu
BBIJIaHHBIX JOKYMEHTOB (J1ajiee - KHUra perrCTpallin):

KHUTa PETUCTPALlMY BBIJA4U YAOCTOBEPEHHA O ITOBBIIICHHH KBATU(DHKAITHHY;

KHUTa PeTUCTPALMH BBIIaYH JAIUIOMOB O MPOQECCHOHAIBHON eperoArOTOBKE 1
IPUIOKEHUHN K JUILIOMY;

KHUTra PerucTpaliyl BEIIA4U CIIPaBOK 00 00yUeHUY;

KHHTa PeTUCTPAIiH BBIJA49H JyOIHKAaTOB JOKYMEHTOB.

B xHury peructpanyy BHOCATCS CIEAYIOINE JaHHBIE:

a) HaUMeHOBaHUE JTOKYMEHTa;

0) HOMep OJraHKa JOKYMEHTA;

B) IIOPSIZIKOBBIM PEerUCTPallMOHHBINA HOMED;

I) AaTa BbIJA4YH JOKYMEHTa;



1) bamunMs, UM, OTYECTBO (IIOCTENHee - MPU HANIWYUM) JIULA, [TOTYy4HBILIETO
JIOKYMEHT;

€) 1aTa ¥ HOMep IMPOTOKOJIa aTTECTAIIMOHHOM KOMUCCHH (TIpH HalTH4WH);

) TIOIIKCH JIMIA, KOTOPOMY BBIZIaH JOKYMEHT (€CIM NOKYMEHT BBIJAH JIMYHO
BEIITYCKHUKY JIU0O 110 JIOBEPEHHOCTH), JIMOO JlaTa U HOMED IOYTOBOIO OTIPABICHHS
(ecmm [JOKyMEHT HaIpaBlIeH 4Yepe3 OIepaToOpoB IIOYTOBOM CBA3M OOIIETO
IIOJIE30BAHUA);

3) MOJIIUCH CIIEIHAINCTA, BBIIABIIEr0 JOKYMEHT.

JIOIIONIHUTENBPHO  OCYIIECTBISETCSl  y4eT  JaHHBIX O  HauMEHOBaHUH
o0pa3zoBaTeNbHON IpPOrpaMMbl, HAUMEHOBAHWM IIPUCBOCHHOM KBanudukanuy (mpu
HAJIMYHMM), CpPOKe OOydyeHus, JaTe NOCTYIUICHUS Ha OOydYeHUe, Jare OKOHYAHWUS
o0yuenus (morpebyrorcs Ui BHeCeHHs B (penepanbHyr0 HHGOPMAIIMOHHYIO CUCTEMY
"®enepanbHBId peeCcTp CBEIEHHH O JOKyMeHTax o0 oOpasoBaHuu u (WiH) O
KBaTU(UKAIUH, TOKYMeHTax 00 o0yuerun").

Taxwum 06pa3oM, B KHUTE PETHCTPALIH MOTYT OBITH 3a(HUKCHPOBAHEL:

HaVMEHOBaHUE IIPOTPaMMEI;

CPOK OCBOEHUS NIPOTrPaMMETL;

nepuoz o0ydeHus;

mx(p rpyIsy;

HauMEHOBaHHE IPUCBOSHHOM KBaMpUKayuy (IIpU HAJIUYIHN);

B ClIy4ae MOJIy4eHHus JOKyMeHTa (qy0iMKaTa JOKyMEeHTa, NyOIKaTa IPUI0KEeHIS
K JWIUIOMY) 10 foBepeHHOCTH B rpade "[Ipunoxxenue” ykaspiBaeTcs haMuiIus, UMs U
OTYeCTBO (IIOCHe/iHee - IIPH HAJWYIHH) JIUIA, KOTOPOMY BEIJIaH JOKYMEHT;

naTa ¥ HoMep IIPHKa3a O 3a4MCIICHUH CITyIIaTels;

JaTa ¥ HOMep IIpuKa3a 00 OTUHCIICHHH BBITYyCKHHUKA.

Ecmu 6pu1a momyiieHa omubOka B KHUTre (BEIOMOCTH) BBIJa4H JOKYMEHTOB, TO
IOBTOPHO 3aluchk He JHenaerca. HeBepHO cjenaHHas 3alliCh KOPPEKTUPYETCs
IIOCPEACTBOM BIIMCBIBAHUS PSIOM HOBOM 3aIIMCH M BHECEHUS JIOIIOJIHUTEIILHOM 3aIICH
"HcnpasinenHomMy BepuTs". CTaBUTCA MOMIHUCH U AENIAETCs pacIii(poBKa IOIIIHCH.

Kuwnra perucrpanuu AOKyMEHTOB IPOIIHYPOBBIBAETCS, IPOHYMEPOBBIBACTCS H
XPaHUTCS Ha OTAEIICHUY JOIOIHUTEIEHOr0 00pa3oBaHMsL.

Jomyckaercst odopMieHne BeIOMOCTH BBIJA4YM JOKYMEHTOB B Clydae
IPOBEAECHMS BBIC3AHBIX 3aHATHH. B aTOM Ciydae 110 OKOHYaHUU O0YUYEHUS 110 KaX 0
JOIOIHUTEIBFHOM INPO(EeCcCHOHATBHON NIporpaMMe ITOBBIMICHHS KBATH(DUKAIMA |
Ipo(eCCHOHAIBHOM NMEePEeoATr0TOBKE 0(hOPMIISFOTCS BEIOMOCTH BBIAAYH JOKYMEHTOB
10 KX OH IpyIIe:

BEJIOMOCTB BBIZJa4M YAOCTOBEPEHUH O MOBBIICHUN KBAIA(DUKAIIH;

BEOMOCTE BBIJIAYM JIMIUIOMOB O IIPO(ECCHOHAIBHON IEepernoiroTOBKE M
IIPWIOKEHUH K JUILIOMY;

BEJIOMOCTb BBIZIa4U JyOIHKaTOB TOKYMEHTOB.

CrienuanucT, OTBETCTBEHHBIN 3a JOKYMEHTHI CTPOr'OM OTYETHOCTH, IT0 OKOHYaHUH
KaJICHIaDHOT'O To/ia OOPMIISIET KHUTY PETUCTPALUH CIEAYIONUM 00pa3oM:

odopMIIsieTCs TUTYJIBHEIN JIUCT

BEIOMOCTH BBIJIa4d JOKYMEHTOB IIPOHYMEPOBBIBAIOTCS B XPOHOJIOTHYECKOM
IIOPSIJIKE;

KHHTA PETUCTPALIMH, T.€. BEJIOMOCTH, IIPOIIHYPOBLIBAOTCS;
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KHHTa PETHCTPALUM CKpeIUIIeTcs IedaThio KoJleka C yKasaHHeM KOJINYecTBa
JKCTOB BEIOMOCTEM B KHUT'€ PETUCTPALIUH.

JlokyMeHT o KBamuGuKkanuy (qyOonuKaT JOKyMEHTa) BEIIAETCs BEIITY CKHUKY:

JIUYHO;

ApYyroMy JUIly II0O 32BEPSHHOM B YCTAHOBJICHHOM TMOPSJIKE JOBEPEHHOCTH,
BBIJIaHHOHN YKa3aHHOMY JIUILY BBIITYCKHUKOM;

10 3asgBJICHHIO BBIIyCKHWKA HANpaBsieTcs B €ro aapec depe3 OIepaTopoB
IIOYTOBOM CBsI3W OOIIEro IIOJI30BaHMS 3aKa3HBIM ITOYTOBBIM OTIPABIECHUEM C
yYBEIOMJICHHEM O BPYYEHUH.

YBenmoMmileHHe O Bpy9eHHH XPaHUTCS BMECTE C BEZIOMOCTBIO BBI/Ia49H JOKYMEHTOB
IPYIIIEL, TAE YIWICS CIIyINaTeb.

JloBepenHOCTh W (WiM) 3asBIEHHE, 0 KOTOPEIM OBLT BEIMAH (HAIPABICH)
JNOKyMeHT (IyOMKaT JOKyMEeHTa), XpaHITCA:

II0 @porpaMMaM IpO(EecCHOHANBHOM MEepeloArOTOBKH B JIAYHOM Jiele
BBIITYCKHUKA;

II0 IMporpaMMaM MOBBIIIECHUS KBATH(GUKAIIMYA COBMECTHO C BEOMOCTBIO BBIIAYU
JIOKYMEHTOB (ny0nuKaTa JOKyMEHTa).

JyOiukaT HoKyMeHTa 0 KBIU(UKAIMK BEIIASTC:

B3aMEH YTPa4deHHOIO JOKyMEHTa O KBanubukauuu (Ha OCHOBAHUU JIMYHOI'O
3asBJICHUs], BBIIIMCKU W3 IpHKa3a KOJUIePKa O BBIJA4Ye AOKYMEHTa, OOBSBICHHS O
roTepe AJOKyMEHTa B CPEeICTBAaX MacCOBOM MH(MOPMALIHH);

B3aMEH JOKYMEHTa O KBalU(UKAIMH, COAEPIAINEr0 OLIMOKU, OOHApYKEHHBIE
BBIITYCKHHUKOM IIOCJIE €ro IOIy4YeHUs;

JHUIY, U3MEHHUBIIEMY (haMUITHIO (UM, OTYECTBO).

B ciygae yTparhl TONBKO AUILIOMA JINOO B Ciiydyae oOHApY)XKeHUS B HEM ONMMOOK
IIOocjIie ero IOIY4YeHHUs BBIIYCKHHKOM BBIIAIOTCS MyOJUKaT JuIuioMa W JyOnukar
IPUIOXKEHUS K HEMY.

B ciydae yTpaThl TONBKO NIPHIIOKEHUS K JUILIOMY JTHOO B Cilydae 0OHapYyKeHHUS
B HEM OIIKOOK ITOCIIE €0 MOIY4YeHHs BEITYCKHUKOM BBIAeTCs AyOIMKAT IPUIIOKEHHUS
K JHUILIOMY.

Hunnom (nybnmuxar pumioma) 06e3 IpHIOXKEHHS K HEMy JIeHCTBHUTENEH.
IIpunoxenue K AUIIIOMY HEACHCTBUTENEHO O0e3 auruioma. [lyOnuKkar mprioXeHus K
IUIUIOMY HeZlelcTBUTeNeH 0e3 quruioma uiy 0e3 nybnukara JUIUIOMa.

JlyOnukar JoKkyMeHTa O KBaTU(HKaOUW BBIZAETCS HA OCHOBaHHH JIHYHOIO
3aSIBJICHUSI BBITYCKHUKA.

JIuro, n3ameHuBmee haMuUIuro (MM, OTIECTBO), BIIpaBe OOMEHSTH UMEIOLIHAICS Y
HEro JOKYMEHT O KBaIM(HKAIUK Ha AyOJIUKAT JOKYMEHTA O KBAIM()UKAIIUH C HOBOM
bamumuedt (umeneMm, otdecTBoM). OOMEH IIPOU3BOAMTCS HA OCHOBAHUH 3asBIECHUS
JIMLA, U3MEHMBILErOo CBOK (aMuinuio (UMs, OTYECTBO), C NPHIOKEHUEM KOIIHMA
JOKYMEHTOB, IIOJTBEPXKAAI0MUX U3MeHeHHe hamumuy (MIMEHH, 0TIeCTBa) JIUIIA.

3asBICHHE O BBIJaue QyOIuKaTa JOKYMEHTOB O KBaJU(UKAIMH, KOIIMH AyOrKaTa
JOKYMEHTa M JOKYMEHTHI, MOATBEPXKAAIIHe W3MeHeHHe (aMuind (MMeHH,
0T4eCTBa) (IPH HAIMYUU TaKUX JOKYMEHTOB), XPAHSATCS B JIMYHOM JieJie BHITYCKHUKA
110 IporpaMmaM NnpodecCHOHAIBHOM ITeperoATr0TOBKH, IT0 MPOrpaMMamM ITOBEIIIEHHUS
KA UKy GOPMUPYIOTCS B OTHENBHOE JENO0.



CoxpanuBIIAiCS MOJIUHHUK AUIUIOMA H IOIMHHHUK IPUIOKEHHS K TUIUIOMY
U3BIMAIOTCS KOJIE/KEM, ¥ YHHUUTOXXAIOTCS B yCTAaHOBIEHHOM ITOPSIZIKE.

HeBocTpeOoBaHHBIlE  IOWIUIOMEI O  INPO(MECCHOHANBPHOM  MEpPEeroAroTOBKe
cryniaresiei, o0yJaronpxcs o IporpaMMaM IpodecCHOHANbHOM IIEPEIIOATrOTOBKY,
BKJIa/[IBAIOT B KOHBEPT, KOTOPHIH MOALIMBAIOT B JTUYHOE JIEJIO CIIylIaTels.

Jlns  HeBOCTPeOOBAaHHBIX Y/IOCTOBEPEHHWH O IIOBBIIIEHHH KBaIH(QHKAIIMK
dopMupyeTcs OT/IENBHOE €TI0 HEBOCTPEOOBAHHBIX TOKYMEHTOB.

B ciydae oCBOSHHS [JONOJHHUTENHHOM IPO(QECCHOHAIBFHOM MPOrpaMMEl
HapayIelbHO ¢ TOJNYYeHHEM CpEeAHEro IPO(eCcCHOHAIBHOIO M (MJIM) BBICIIETO
00pa30BaHUs YIOOCTOBEpEHHE O MOBBIIICHWH KBanuGukanuy u (WiId) AWIUIOM O
npodecCcHOHANBHONM IEepernoiroTOBKE BBIAIOTCA BEIIMYCKHUKY OJHOBPEMEHHO C
MIOJTy9YE€HHUEM COOTBETCTBYIOIErO JOKyMEHTa 00 00pa3oBaHuH.

ITocranosinenueM IIpaBurensctBa Poccuiickoit @enepanuu ot 26 asrycra 2013 r.
Ne 729 "O ¢enepansHOi HHGOpMAIOHHOM cucTeMe "DeepanbHbIi peecTp CBeIeHuHi
0 JOKyMeHTax 00 00pa3oBaHuy U (MIM) O KBATH(UKALKUY, TOKyMeHTax 00 o0ydeHuu"
yrBepxneH [lepedeHp cBeleHH, BHOCUMBIX B HH(DOPMALMOHHYI0 CHCTEMY,
u [IpaBuna ¢opMupoBaHUsS W BeAEHUSA (elepabHOM HMH(OPMALMOHHOW CHCTEMEI
"@enepabHBI peecTp CBEOCHWH O HOKyMeHTax 00 oOpazoBanuu u (WIH) O
KBaJIM(PUKALMH, JOKyMeHTaX 00 o0yueHun", onpeAeisomye, B TOM YHUCIe IOPII0K U
CPOKHM BHECEHHMS B HE€ CBEJICHUH O BBIIAHHBIX B YCTAHOBICHHOM IIOPSAAKE OKYMEHTaX
o kBaubukauy mocie 31 asrycra 2013 roaa.

CeeneHus 0 JOKyMeHTax 00 00pa3oBaHuy U (WIH) 0 KBATU(PUKAIIUH, JOKYMEHTaX
00 oOyuenum, BblZaBaeMelx ¢ | ceHrsaOps 2013 r., moanexaT BHECEHHIO B
UH(GOPMAMOHHYIO CUCTEMY.

Ilepedens cBeneHU, BHOCUMBIX B (efepalbHyl0 UH(MOPMAIMOHHYIO CUCTEMY
"®enepasbHBI peecTp CBENEGHWM O AOKyMeHTax o0 ofpazoBaHum U (WIH) O
KBaJMuKanyuy, JOKyMeHTax 00 o0ydeHuu", BKIIIOYaeT CIeIyIOIIHe CBeICHHU:

HauMeHOBaHUE TOKYMEHTa;

HOMep M cepus OlaHKa JOKyMEHTa;

pPEerUCTpalliOHHEII HOMED U J1aTa BBIAaYH JOKYMEHTa;

damuus, uMsI, 0TYeCTBO (IPU HAJTMYUY) JUIA, KOTOPOMY BBIIAH JOKYMEHT;

HaVMEHOBaHHe OpraHu3alluy, BbIIaBIIeH JOKyMEeHT 00 00pa3oBaHuu;

HauMeHOBaHHe O00pa3oBaTeNbHOW IpPOrpaMMBI, HauWMEHOBaHME Ipodeccud,
CHELUANbHOCTH, HAINpPABIEHUS TOATOTOBKM (IpM HAIWYWK), HaUMEHOBaHUE
IPUCBOCHHOM KBaIM(UKAIWHU (TIpH HAIWYHH), CPOK 00y49eHHUs, TOJ IOCTYIUICHUS Ha
o0ydeHue, roJ OKOHYaHUS O0yIeHMUS;

CBeIIeHNWs, IOATBEpXKaroImue (akT yTpaTbl JOKyMeHTa 00 oOpasoBanuu (I
JOKYMEHTa, IO KOTOPOMY IOATBEepXkKIeH (haKT yTpaTsl);

CBElIeHUs], TOATBepXKaalomue ¢(pakT oOMeHa W yHUUYTOXKEHHsS NOKyMeHTa (It
JIOKYMEHTa, II0 KOTOPOMY MOATBEpKIeH (hakT oOOMEHa H YHUITOKEHUS).

Komepx HeCeT OTBETCTBEHHOCTH 3a IIOJHOTY, JOCTOBEPHOCTh, aKTyalIbHOCTh U
CBOEBPEMEHHOCTh BHECEHHSI COOTBETCTBYIOIIUX CBEIEHHN B HHGOPMAIHOHHYIO
CHCTEMY.

4. Cnucanue JOKYMEHTOB, XpaHeHHe GJIAHKOB, yHHYTOXKEHHE
HCIOPYEeHHbIX OJIAHKOB



VicriopueHHEIe TpY 3anoJHeHN: OIaHKH JOKYMEHTOB MOJIEKAT YHUUTOXKEHHUIO.
Biianky OKYMEHTOB XpaHATCS B KOJUIeKe KaK JOKYMEHTBI CTPOIOM OTYETHOCTH M
YYUTBIBAIOTCS IO CIELHANBEHOMY PEECTDY.

Crucanpe JOKYMEHTOB CTPOTOM OTYETHOCTH IIPOU3BOAMUTCS KOMHUCCHEM,
YTBEPIKICHHOW MPUKA30M JUPEKTOPa, B COCTAB KOTOPOI MOI'YT BXO/IUTh:

npefcefaTelb - 3aMeCTUTENb PyKOBOAUTENS KOJUIEKA;

HaYaJIbHUKHY TIOJ{pa3/ieieHuii;

CIIEITAATINCT, OTBETCTBEHHBIN 32 JIOKYMEHTHI CTPOTrOM OTYETHOCTH;

MaTepUAIbHO OTBETCTBEHHOE JIUILIO.

PesynpraTel pabOThl KOMHCCHHM, T.€. aKT O CIHCaHUM OJIaHKOB CTPOroOH
OTYETHOCTH YTBEPKAAIOTCSI HOPMAaTUBHBIM aKTOM KOJUIeIKa.

Cncanne JOKYMEHTOB CTPOIOM OTYETHOCTH IPOU3BOAUTCS Ha OCHOBaHUH aKTa
OJIMH pa3 B KBapTal:

O BBIJJAHHBIX [JOKYMEHTax, IIpH YCIOBUM H&JIW9Hsi B BEIOMOCTU BBIIA4H
JOKYMEHTOB OTMETKH O IIOJ[yHYeHUU JOKyMeHTa (IIOAMMCH BBIITYCKHUKA, UIIA HAJIMIHE
3aBEPEHHON B yCTAHOBJICHHOM IOPSAJIKE JOBEPEHHOCTH, BEIIAHHOMN YKa3aHHOMY JIULLY
BBIITYCKHUKOM, WJIM IIOYTOBOE YBEJIOMIICHUE O BPyUCHNUN );

00 ucnopyYeHHBIX OIaHKaX JOKYMEHTOB, B KOTOPBIX YKa3bIBalOTCs HOMEPA U CEPUH
HCTIOPYEHHBIX OJIAHKOB JOKYMEHTOB, KOTMYECTBO U J1aTa UX YHAUYTOXXESHUS.

K akty o0 cnucaHud OlaHKOB CTPOrOM OTYETHOCTH IIPHKJIA/IBIBAIOTCS KOIUH
BEZIOMOCTEH BBIJJaYd JOKYMEHTOB M aKThl 00 YHHYTOXXEHHH NOKYMEHTOB CTPOTOH
OTYETHOCTH (IIpU HAJIUYIHUN).

HcnopyeHHbIe IpY 3al0JHEHUH OJIaHKH JOKYMEHTOB O KBaJH(UKAIIH ITOJIeKAT
3aME€HEe M BO3BPAINAIOTCA CIELHAIUCTY, OTBETCTBEHHOMY 3a JOKYMEHTBHI CTPOTOM
OTYETHOCTH, Mg 3aMeHbl. [Ipu 3TOM coXpaHsieTcs IPeXKHUN MOPSAAKOBEIN
perucTpaliMOHHBIM HOMEp JOKYMEHTA U [1aTa €ro BEIOadm.

UcnopueHHsie GiIaHKM JOKYMEHTOB YHHYTOXAIOTCS B YCTAHOBJICHHOM IOPSIKE
Ha OCHOBAHUM aKTa 00 YHUUTOKEHUH JIOKYMEHTOB.

Homepa u cepunm (OpU Halu4uM) MCHOPYEHHBIX OJIAHKOB JOKYMEHTOB
BBIPE3aI0TCS U HAaKJIEUBAIOTCS Ha OTACNIBHBIM JUCT OyMaru, KOTOPHIH Mmpuiiaraetcs K
aKTy 00 YHHYTOXEHHH JOKYMEHTOB CTPOrOi OTYETHOCTH.



